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YIIPABJIIHCBKI PIIEHHSA B CTPYKTYPI
APXIBHOI'O MEHE/’KMEHTY

3’SCOBYETHCSI CYTh, MICIIE, POJIb i crielMdika ynpaBIiHCHKHX PIllICHb B CHCTEMI
apXiBHOTO MEHEDKMEHTY, aHaJli3yIOThCs OCHOBOIOJIOXKHI NMPUHIUIHN iX IiATOTOB-
KM, IPUMHATTS 1 peanizauii sik Ha piBHI [JepxaBHO1 apXiBHOI ciy»x0u YKpaiHu, Tak
1 B MeXax perioHaIbHUX CTPYKTYp 1 OKpEeMHX apXiBHUX YCTaHOB. Posrmsmaerbcs
BITUM3HSHUHN 1 3apyOiXHUI JOCBiA 3aCTOCYBaHHS YIPaBIIHCHKUX PillICHb, OOIpYyH-
TOBYIOThCS IIJSIXH 1 CIIOCOOM MiJBUIIEHHS IX €(EeKTUBHOCTI 1 Ji€BOCTI B apXiBHIil
cepi.

Kn1o4oBi ci10Ba: apxiBO3HABCTBO; apXiBHUM MEHEIXMEHT; YIpPaBIiHChKA J0-
KyMEHTallisl; yNPaBIiHChKI PIICHHS; HaKa3H; PO3MOPSIXKEHHS; BKA3iBKU; PE30JIO-
11i1; KOHTPOJIb; BUKOHAHHS PillleHb; e()eKTHUBHICTh PIllICHb.

OpHe 3 KIIFOYOBUX MICIIb B apXiBHOMY MEHEDKMEHTI MOCITaI0Th yIpaB-
JHCHKI PINICHHS K BOKJIMBUI IHCTPYMEHT BU3HAYCHHS 3aBIaHb 1 3aci0 op-
rafizarii apxiBHOi CIIpaBH, MisUTBHOCTI Tay3i, YCiX apXiBHHX YCTaHOB, iX
HiAPO31LTiB, KOKHOTO KepiBHUKA 1 MpaniBHUKA. PillleHHs akyMyJIIOI0Th CTpa-
TETiYHy i omepaTuBHY METY KOJIEKTHBY, IIOCTAHOBKY 3aBJaHb, BU3HAUCHHS
TEPMiHIB iX peaiizaiii, BUOip TAKTHKH, IUISIXIB, METOIIB, 3aCO0IB 1 JIOTIKH 1X
BUKOHAHHS. BiJ cBO€UacHOCTI Ta SIKOCTI NPUHHATHX pillleHb, e(EeKTUBHOCTI
X BUKOHAHHS 3aJICKUTh YCIIIIIHA 1 3]1arojpkeHa poboTa apXiBHOI yCTaHOBH,
BCci€i apxiBHOI cnpaBu. HaykoBi mociipkeHHs 1 HaBYajbHa JliTeparypa i3
3araJibHOTO MEHEIKMEHTY HaJal0Th BEJIMKOIO 3HAUYEHHS TEOopii Ta METOIUII
MiATOTOBKY, MPUHHATTS 1 BUKOHAHHS YIPABIIHCHKUX PIllIeHb, PO3TIISAAI0YH
iX JmieBHM 3aco00M oprasizailii po0doTu mianpueMcTs, dipm, ycranos'. IIpo-
OseMi ynpaBIiHCHKHX PIllICHb MPUCBSIYCHO i JEKIIbKa CHCHiaTbHUAX Mpalb.
BuxianeHi B HUX 3arajibHi TOJIO’KEHHS MOXHA TOIIMPHUTHA M Ha apXiBHUHN
MEHEKMEHT, SIKUH OPIEHTYETHCSI HA €BPOINEHCHKY MEPCIEKTHBY YIPaBIIiH-
cpKoi nistbHOCTI. Ha sxanb, cnenn@ika ynpaBimiHCBKUX pIillIEeHb B apXiBHIH
rajy3i JHIle YaCTKOBO MOPYUIYETHCS B CTYAIAX 13 MEHEKMEHTY JIepKaBHUX
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YCTaHOB®, a TAKOXK y MOOJAWHOKUX MyOJIIKAI[iSIX 3 apXiBHOTO MEHEKMEHTY".
Bce ne 3mymiye po3rasaaty o npobiieMy cepell BaXIJIMBHUX, aKTYalbHHX 1
CYCIIJIBHO 3HAYMMHUX.

Hacniznku roctpoi conianbHO-eKOHOMIYHOT Ta NOJITUYHOT KPU3H, Y SIKif
BCE LIIe 3aIMIIAEThCA Y KpaiHa, TOPKHYJIUCS i cepu JepKaBHOTO YIIPaBIliH-
Hs1, peOpMyBaHHS K01 ajieKo He 3aBepiieHe. He omuHyna BoHa i apXiBHY
rajysb, IO BCE I CTHKAETHCS 3 TAKMMU HETaTUBHUMHU SBHIIAMH, SIK: 3a-
CTapLIiCTh GOPM 1 METOJIIB YIIPABIIHCHKOI TisSTIbHOCTI, 3allEHTPaTi30BaHICTh
CUCTeMH, OIOPOKPATH3M, TSATaHWHA Y BHUKOHAHHI 3aIUTIB TPOMAJISH, HEIOo-
CTaTHA KOMIIETCHTHICTh OKPEMHUX IMPAIiBHHUKIB, CIIA0KICTh MaTepiaibHO-
TeXHIYHOI Ta iH(opMariitHoT 6a3u. TparuIsFoTbCs BUMA/IKH, KOJIH PilIEHHIM
Opakye HaJeXHOI CUCTEMHOCTI, OOIPyHTOBaHOCTI, J1I€BOCTI.

AKTyaJbHICTh ITOCTABJIEHOI MPOOIEMH MOCHIIOETHCA 11 JIFOACBKUM 1 CO-
LiaJIbHUM BHUMIpaMu, ajpke B CMILEHTPl yNpaBIiHHSA apXiBaMH, BKIIOYAIOUYH
W cucTteMy NPUUAHATTS 1 BUKOHAHHS PIllIEHb, CTOSTDH JIIOJAW SIK YIPABIIHII,
Tak 1 1HIII apXiBICTH, a caMi PIlIEHHs 3a4iNaroTh MPsAMi IHTEpPECH yCiX mpa-
IIBHUKIB, MiJABUINEHHS iX KBamidikarii, 3apo0iTHOI TiaTH, NMpEeMilOBaHHSI,
oprasizaiii i OXOpOHHU Mpali, O3J0POBJICHHS, HaJaHHS BIAMYCTOK TOIIO.
ApXiBHa raiy3b MOCTIHHO MOMOBHIOETHCS MOJOJUMH CIIE€LIaTiCTaMU, Yac-
THHA SKUX BUCYBAETHCS Ha KEpiBHI mocaau B JlepkaBHii apXiBHIN CIykKOi,
B LEHTPAJIbHUX, TaTy3eBUX, MICIIEBUX Ta TPYJOBUX apxiBax. baratbom i3
HUX OpaKye He TUIbKH JOCBilly, aje i 3HaHb 3 apXiBHOTO MCHCIKMECHTY,
MPAKTUYHUX yMiHb TOTYBaTH 1 TPUHAMATH YIPaBIIHCHKI pillleHHs, 3a0e3-
nevyBaTd iX BUKOHAHHA. [0 pedi, B MaricTepchKiid mporpami 3 apXiBHOTO
MeHeKMeHTy B KuiBchbKkOMy HallioHaqpHOMY yHiBepcuTeTi imeHi Tapaca
[lleBuenka mependaveHo He JUILIE PO3IIIA] Teopii 1 HAYKOBUX 3acajl MpH-
WHATTS yNpaBIIHCHKUX pillleHb, ajie i BIAMOBIIHI TPEHIHIH, IPaKTHYHA ITi/-
FOTOBKA BIAITOBIAHMX TEKCTIB, MAaKCUMAJIBbHO HAOIMKEHHX 10 MiSIBLHOCTI
KOHKPETHHUX apXiBHHX YCTaHOB.

Merta ponoHOBAaHOI CTATTI NOJIATA€E B TOMY, 11100 €KCTPAIOIOBATH HO-
BITHI HAmNpalfoBaHHS MEHEI)KMEHTY 3 MUTaHb YMHPABIIHCHKUX pIllIEHb Ha
apxiBHY CIpaBy, 3’SICYyBaTH HU3KY TEOPETHYHHX 3acaj NMPUHHSATTS yIpaB-
JIHCBKUX pIlI€Hb, X CYTHICTh, MPOTHOCTUYHHUI XapakTep, CydacHl Miaxo-
JM, BUSIBUTH OCOOJMBOCTI pillleHb B apxXiBHIM cdepl Ha pI3HUX PIBHAX il
oprasizaiiii, OOTpyHTyBaTH OCHOBHI €Tany i HaAyKOBI MPUHIIUIHN MPUHHATTS
1 BUKOHAHHS pillleHb, PO3MIAHYTH iX (YHKIIOHAJIbHE MPU3HAYCHHS Ta Kia-
cudikariro.

ApxiBHa crpaBa — CKJaJlHa, OaraTorpaHHa, a BOJHOYAC i crenugpigyHa
cHCTEeMa MIKIally3eBOTO XapaKTepy, TICHO MO€IHAHA 3 Jep>KaBHUM YIIpaB-
JHHAM, HAYKOIO 1 KyJbTYpOIO, sika ()yHKIIIOHY€ Ha OCHOBI IpaBa i B sKii
JIOMiHy€ IHTEJeKTyalbHa Ta YIpPAaBIIHCHKA, a JAJEeKO HE TeXHI4YHa Mparlsi.
Bci ynpaninmi B apxiBHIH cdepl € NpU3HaAUCHUMH 0c00aMu, 3/1€017IbIIOrO0
JIep>KaBHUMH CITy>KOOBIIIMH, OJJHAK YMMAJIO HUX HE MAalOTh apXiBO3HABUOL



Ta MeHePKePChKOl MiAroTOBKY. Bee 1ie i Hakiagae mity HU3Ky 0coOJIUBOC-
Tei Ha opMy 1 3MICT yNpaBIiHCHKUX PillICHb, BUCYBA€E crielu(pidHI BUMOTH
JI0 HUX SIK /IO 1HTENEKTyaJlbHOi TBOPUYOCTi. ApXiBHA Taly3b (PYHKIIIOHY€E Ha
ocHoBi Koncturyii Ta 3akoHiB Ykpainu, Hacammepen “Ilpo HamioHanbHUM
apxiBHHU (oHA 1 apxiBHI ycTaHOBH, yka3iB I[Ipe3uneHra, TUPEKTUB yps-
Jly, HU3KM HOPMAaTHBHHX akKTiB, K oT: “IlomokenHs npo JlepkaBHy apxiB-
Hy cinyx0y Ykpainu”, “TlpaBuia poOOTH apXiBHHX yCTaHOB YKpaiHu'™ Ta
iH. Y HIfl TOETHYETHCS MiSTTBHICTh KOJICKTHBHUX OPraHiB 1 OJHOOCOOOBHX
VOPaBIHINB, a iX pIMICHHS MarTh KOMYHIKAIIHHO-000B I3KOBY (opmy.
[TpunarigHo 3a3Ha4YMMO, IO B HPOIEC JeleHTpati3amii apXiBHOI CHCTEMH
Vkpainu, i nemokparuzaiii, iHTerpaiii B €Bporneiicbkuii i CBITOBUN apXiB-
HUH pocTip, GopMyBaHHS BIAKPUTOTO IPOMAITHCHKOTO CYCHIBCTBA ITiBH-
IIyETHCS POJIb KOJIEKTUBHUX OPraHiB: 3acilaHb KoJjeril, 300piB TpyA0OBOrO
KOJICKTHUBY, 3aCi/IaHb TUPEKIN apXiBHUX yCTAHOB, a BIATaK 3pOCTA€E 3HAUYCH-
HS KOJIETiaTbHO yXBaJIGHUX pilieHb. JlenenTpanizamist — 1ie i nepegava yac-
TUHU (QYHKIIH 1 TOBHOBaXEHb OPraHiB JEP>KaBHOTO YIPABIIIHHS apXiBHOIO
CIpaBoOI0 0€3MOCePEeTHHO apXIBHUM YCTAHOBAM, PO3BUTOK CAMOBPSAHOCTI
Ta 1HIMIATUBU. 3a3Hay€Hl OCOOJUBOCTI MMO3HAYAIOTHCS M HAa YIPaBIIHCHKUX
PILICHHSX y apXiBHIiH cdepi.

Pobota 3 npuiHATTSA Ta BUKOHAHHS PillICHh HOCHTH KOMIUIEKCHUH Xa-
paKkTep i BHMarae BijJ YCiX OpPraHiB Ta iX KEpiBHHUKIB CHCTEMHOTO IIiJIXO-
Iy, TOTPUMAaHHS 3aKOHO/IaBCTBA, I'ally3eBUX HOPMATHBHUX aKTiB, BUCOKOTO
piBHS axoBOi KOMIIETEHTHOCTI, Cy9aCHUX 3HAHb 1 YMiHb, MMOYYTTS BiIO-
BiTAJIBHOCTI, TMeBHOTO aocBimy. [0 po3ymie apxiBHUN MEHEIDKMEHT IIif
YIPaBIiHCHKUM PIIIEHHSM, K1 Horo ¢yHKIii Ta npu3HadeHHs? CydacHa Ha-
yKa TpakTy€e MPUHHATTS YHNPABIIHCBKUX DILIEHb SIK OJUH 13 MPIOPUTETHUX
eTariB 1 METOJIIB Oprasizailii poOOTH, K OCHOBY YIPaBIiHCHKOTO MPOIIECY,
edeKTUBHUI CTOCIO YIUIMBY Ha KOJIEKTUB 1 HOTro MpamiBHUKIB. Ynpasnuiu-
cbKe piuenHs — ye He MiNbKU OUPEeKMuUHUL OOKyMeHm HAKA3Ho20 abo po3-
nops04020 Xapakmepy, AKUl 8USHAYAE MMy, 3a80AHHS, YINeCnPAMOBaHi Oii,
mepminu ix peanizayii ma euKOHABYI8, i NOKIUKAHUI 3a0e3neuumu 3200i4ce-
HY pobomy YyCmaHnosu, 1020 niopo30inie ma npayieHuxis, aue il npoyec 6U6o-
Py cucmemoio, yCmanogoio abo 0coboio 00Hiel uu QeKilbKOX albMepHamus
i3 bazamvox MONCIUBUX 6apiaHmis Oill, CNPAMOBAHUX HA OOCASHEHMS NO-
cmasnenux yineil. Jleski aBTOpU HAATO IIUPOKO TPAKTYIOTH (POPMHU yIpaB-
JIHCBKHX pIllIeHb, BIIHOCAYM IO HUX, MOPAJ 3 KIACHYHUMH (NOCHAHOBU,
VX8anu, piuleHHs, HaKA3U, pO3NOPAONCEHHs, 6KA3IBKU, pe30atoyii), i IpoTo-
KOJIH, IHCTPYKIIii, TOTOBOPH, YTOH, TJIAHW, KOHTPAKTH, TTOJIOKECHHS, MOJIEI1
Ta iH. M# K 0OMEXHUMOCH PO3TIIAIOM pIllIeHb SK IHCTPYMEHTIB YIIPABIiHHS
1 30cepenuMo yBary 0e3rmocepeIHbO Ha PO3MOPATINX TOKYMEHTaX.

[TpuifHATTS pilIeHh € YaCTWHOIO IIOJACHHOTO JKUTTS HE JIMIIE YIpaB-
JIHLA, aje ¥# KOXHOI JIFOJAMHYU Ha PiBHI 0COOMCTOro MeHemkMeHTy. KoxHii
JIOAWHI JOBOAUTHCS PETYJISPHO MPUHAMATH HAWPI3HOMAHITHIII pPIIIEHHS



myOIiYHOTO 1 MPUBATHOTO XapakTepy: BuUOip mpodecii, BU3HAUYCHHS MICIIT
po0OTH 1 IPOKUBAHHS, OJIPYKEHHSI, TOKYIOK TOIIIO, 32 SIKi BOHA BiJIMOBiAa€
31e0uIbIIoro camMa. A oT y ciy»00Biii cpepi cuTyallis 1HIIA: KEPIBHUK YU
ciyx00Belb 00Mpae pillIeHHs HE 13 CBOIX OCOOMCTHX, a 3 IHTEpECIB CycC-
MiIbCTBA, JepP)KaBHU, raiy3i, KOJIeKTuBy. ToMy i Bara CXBaJIOBaHUX PillICHb
3HAYHO BHUIIA 1 BiANOBIJANBHICTH 32 HACHIAKH iX BUKOHAHHS MPHHIUIIOBO
iHma. /lo Toro >k MpUHAHATTA pIlIEHb y JOEpXKaBHUX apXiBHUX yCTaHOBaX,
SK MPaBUJIO, BCE III€ MA€ MONITHYHE 3adapOyBaHHs, X04a BEKTOP PO3BUTKY
€BPONEHCHKOT apXiBICTUKH HAIlUJIGHUH Ha 11 JETOITH3AILIIO.

Unmano KepiBHUKIB apXiBHUX YCTaHOB HEIOOIHIOE POOOTY, TIOB’ I3aHy
3 MIArOTOBKOIO 1 MPUHHSATTAM YNPaBIIHCHKUX PIlICHb, MIIXOIUTH 10 HEi
CIOHTaHHO abo i ¢opmanbHO. MiX THM, HayKa MEHEIPKMEHTY 3 4aciB
I".Emepcona, ®@. Teitnopa, A. ®aitons, I'. opaa, y3aranpHO0OYM 3HaHHS 1
JIOCBiJl, BUpOOWJIa TOCUTh IPYHTOBHY TEOPiIO 3 IIOrO MuUTaHH:A. MoBa iine
PO HAYKOBWH MIAXiJ, MPO MEBHI MPHUHIIMUIIK, CBOEPIIHI MpaBUia MiATOTOB-
KW, TIPUAHATTS 1 BUKOHAHHS YIPAaBIIHCBKUX PIlIeHb. | OIOBHUMH 3 HUX €
TaKi: KOMIOETEHTHICTh 1 IPaBOMIPHICTh; IPABOMOYHICTh 1 3aKOHHICTh; KOJIe-
riaJIbHICTh Ta €IMHOHAYAJIbHICTh; CBOEYACHICTD 1 3BAXKEHICTh; y3TOIKEHICTh
1 KOMIUIEKCHICTh; 00OB’SI3KOBICTh 1 peajibHICTh BUKOHAHHS; MOEIHAHHS 1H-
TepeciB JIIOJWHM 1 Jep’KaBH; MOBHOTA 1 CUCTEMHICTh, pe3yJbTaTUBHICTH 1
e(EKTUBHICTh; YITKICTh, SICHICTh 1 KOHKPETHICTh BHKJIAMy 3MicTy Ta iH. Lli
NpUHIHUIK Oe3MocepeIHbO MOMUPIOIOTHCS i Ha apXiBHUH MEHEKMEHT.

Sk 3acBiguye apXiBHA MMPAKTHKA, € JCKIIbKA TPYIT MOTHUBIB PO3POOICHHS
1 IPUIHATTS PIICHb: a) 3aKOHOJABYi Ta JUPEKTUBHI aKTH, SKi BUMAararTh
pearyBaHHS YKpJepKapxiBy W apXiBHUX yCTaHOB; 0) peamizarlisi crpareriu-
HUX TPOTPaM PO3BUTKY apXiBHOI CIIpaBH i BHECEHHS KOPEKTHB, 3yMOBJICHUX
KOHKPETHOIO CUTYAlli€l0; B) 3BEPHEHHsI OpraHizaliid i TpOMajsiH I0A0 PO3-
HIMPEHHS JOCTYIy 0 apXiBHOI iH(oOpMalii 1 MOJINIIEeHHs IisUIBHOCTI ap-
XIBHUX YCTaHOB; T') (DaKTH, BUSIBJCHI y MPOLIECI KOHTPOJIO 3a MisIIBHICTIO
apxiBiB Ta iX MiAPO3/LIIB, 0 MOTPEOYIOTh aJIMiIHICTPATUBHOTO BTPYYaHHS
1 MPAKTUYHOI JTONOMOTH; 1) HAasIBHICTh MPOOJIEMHUX, KOHPIIKTHUX, EKCTpe-
MaJbHHUX Ta 1HIIMX CUTYallii, 110 MOTPeOYIOTh ONEPaTUBHOIO pearyBaHHs 1
BI/IMOBITHUX PillIEHb.

CydJacHui MEHEDKMEHT Ma€ y CBOEMY apCeHalli HU3KY MPHUHIIUIIIB 1 CTIO-
co0iB BUPOOJICHHS Ta MPUHHATTS YNPABIIHCHKUX pillleHb, NOPSAKY 0hOpM-
JICHHSI PO3MOPATYUX JOKYMEHTIB, @ TaK0X OOOB’SI3KOBHUX BUMOI JI0 HHX:
1) BiIMOBIMHICTH JO YMHHOTO 3aKOHOJIABCTBA 1 TOBHOBAXHICTD; 2) IUJILOBA
CIIPSIMOBAHICTb 1 aipecHICTh; 3) BiAOIp ONTHMAIBHOrO 3 0araTbox ajabTep-
HAaTUBHUX BapiaHTiB; 4) €qHICTb (popmu 1 3MicTy pimieHb Ta iH. Byab-ske
YIpaBIIiHCHKE PIlICHHS B apXiBHIHM raixy3i Mae AaTH BiIIOBIIb HA HU3KY Kia-
CHUYHUX TMTaHb MEHEDKMEHTY: IO 1 3 KO MeTor pooutn? Sk pobdutun?
Komy pobutn? Konu pobutn? Sxi MoxiuBi puzuku? SKi O4iKyHOTbCS pe-
3yJIbTaTH BUKOHAHHS pilleHb? Y mpoleci MOonyKy BiAMOBiAeH Ha i Ta iHMI



MMATaHHS Ha TIOTIOMOT'Y MPUXOJATh (PaxoBi 3HAHHS, TOCBIJI, 3I0POBUH TITY3] i
HayKa JIOTICTHKa, 10 3’SICOBYE JIOTIKY YIPaBIIHCHKUX i, IX MOCITiIOBHICTb,
BHUBaXEHICTh, 3armo0iraHHss HETAaTHBHUX HACIIJIKIB 1 mepeadadyBaHICTh pe-
3yJbTaTIB. 3BIJICH 1 BUIUIUBAE NPOCPAMHO-YINbOBUL I CUCTEMHUL NiOXIO 10
BUPOOJIEHHS, IPUMHATTS Ta BUKOHAHHS YNPABIIHCHKUX PILIEHb, SIKi caMi 110
co0i HOCSITh CUCTEMHHI XapakTep, M0 MiITBEPIKYETHCS iX KiacHQiKallito.

HasBHa niTepaTypa 3 MEHEKMEHTY MICTUTh PI3HOMaHITHI Ki1acudika-
[iifHI CXEeMH YMPABIIHCHKUX PilieHb’. ABTOPH BHOKPEMIIIOIOTH JOKYMEHTH
3a PI3HUMH KPUTEPISIMH X MOTHBAIII 1 TIOAUIAIOTH PIlIEHHSI HA CUTYAaIliiHi,
MpUIHKCHI Ta iHimiatuBHi. [{o cumyayitinux BigHOCATH, 3a3BUYAM, Ti, II0 MO-
THUBOBaH1 KOHKPETHOIO CUTYaIli€l0, HAI3BUYAaHHUMH TOJISIMH, SIK1 IUKTYIOTh
HEOOXI/HICTh HETaliHOTO ¥ OIEpaTHBHOTO pearyBaHHsA (peajpbHa 3arposa
JISUIBHOCTI apXiBHOi yCTaHOBH, 3yMOBJIEHA aBapi€ro, KaTacTpodoro, Moxe-
JKEI0, PaNTOBUM PYWHYBaHHSIM MPUMIIIEHb, BUXOJOM 3 JIaay 1HKEHEPHHUX
Ta HIIUX MEPEeX, MPOsSBAaMHU HACWILIS, TEPOPU3MY, MOSIBOIO TOKCHYHHX pe-
YOBHUH TOIIIO).

JUis mpUNMHUCHUX PO3MOPSAYUX aKTIB KIOYOBUMH € mpunucu. Lle mo-
KyTb OyTH OOOB’S3KOBiI /ISl BUKOHAHHS NHCHMOBI BHMOTH TOJIOBH YK-
pAepkapxiBy, AMPEKTOpa apXiBHOI YCTAaHOBU MIOAO peajlizallii BayKIIMBOTO
3aBJaHHS JIEPXKABHOI BarW, YCYHCHHsS KOHKPETHUX HEJONIKIB, BUSBICHUX
y XOJi TEePeBipKH, i3 BCTAHOBJICHHSM YITKMX TEPMIiHIB i BUKOHaBIIIB. [lo-
MIUPEHUMH € W iHiyiamueHi PIIeHHs, IO TPUIUMAIOThCS apXiBHUMH OpTaHa-
MU 0e3 yKa3iBOK BHUIIMX 1HCTAHIIH Ep>KaBHOTO YNPABIIHHS 1 CTOCYIOTHCS
KUTTEMATBHOCTI raysi. MaeThes, Hanmpukmaz, Ipo po3nopsIdi JOKyMeHTH
1010 BAOCKOHAJIEHHS T'aly3eBOi CTAaTUCTUYHOI 3BITHOCTI, KOOpJAMHALI Ha-
YKOBOi 1 METOJUYHOI poOOTH apXiBHUX YCTaHOB, YIPOBAHKEHHS HOBITHIX
TEXHOJIOTi# Ta MPOTrPEeCUBHUX METOJIIB 30epiraHHs JOKYMEHTIB Ha €JIEeKTPO-
HHHX HOCISIX TOIIO.

Sxmio 3a ocHOBY kiacudikaiii B3ITH (QYHKINI Ta 3MICT pillleHb, TO X
MO’KHa YMOBHO MOJUINTH Ha YOTUPH TPYIU: IUIAHOBI, OpraHi3alliifHi, Ko-
OpIMHYI0Yi Ta KOHTpoJbHI. Cepen MIaHOBUX PillleHb TEPEeBaXaroTh Ti, 110
OB s13aH1 3 MPOBEAEHHAM pOOIT CTOCOBHO (popMyBaHHs (POH[IB CTPaxOBOi
JIOKYMEHTAIlil, MiArOTOBKOIO OO/PKETHUX 3aIlUTIB, MEPErjsioM HOPMATUB-
HO-TIPABOBHX 3aCaJl HAJaHHS IUIATHUX MOCIYT, OyXraaTepchbKUM OOJIIKOM Ta
(iHaHCOBOIO 3BITHICTIO Ta iH. 3@ TPUBAIICTIO 31HCHEHHS PO3NOPSIYL TOKY-
MEHTH JAUISATh Ha IPOTrpaMoBi, MPOrpaMOBO-IJIAHOBI; TOBIOCTPOKOBI (CTpa-
TEriYHi), OnepaTUBHI (KOPOTKOTEPMIHOBI).

3a xapakTepoM 1 OpraHizali€io po3poOKu pilieHHS OyBalOTh OJHOOCO-
0OBi, KoJIeTiabHI Ta KOJIGKTUBHI. BBakaeMo JOIITLHUM 3yIIMHATHCS O1JTBII
IPYHTOBHO Ha THUX NMHCBMOBHX 1 YCHHX PO3MOPSAIYUX JOKYMEHTax KOJeri-
QIBHOTO, KOJIEKTUBHOTO W OIHOOCOOOBOTO (TIEPCOHAIBLHOTO) XapakTepy,
AK1 HaOMMKYl 32 CBOIM MpPHU3HAYEHHSM 0 apXiBHOI CIPaBH 1 HaiyacTie
3aCTOCOBYIOTBHCSI B MPaKTHII apXiBHUX ycraHOB. Hacammnepen, ue nocma-
HOBU, VX8ANU, PIUEHHs, HAKA3U, PO3NOPAONCEHHS, 8KA3IBKU, pe30atoYii-00-



3601, pe3oatoyii-oopyyeHHsa. 3’sCYyEMO JOKIAAHINIE CyTHICTh, MPU3HAYCH-
Hsl, YIPaBIIHCBKI (DyHKIII Ta OCOOJIMBOCTI KOXKHOTO PI3HOBHY LIUX aKTiB
Ha PI3HHUX PIBHAX apXiBHOI i€papXii, MOYMHAIOYH Bill YKpIEpKapXiBy, IIEH-
TpaJbHUX 1 rajly3eBHX apxiBiB, apxiBiB AP Kpum, obnacreii, mict Kuepa ta
CeBacromnoss, apXiBHUX BIJAUIIB 1 CEKTOPIB PalOHHUX JepraJMiHICTpallii
1 3aKiHYYIOUM TPYIOBUMU apXiBamu. [IpuHAriaHO 3a3HAYMMO, IO XapaKTep
YIPaBIIHCBKUX PIIIEHb MOXYTh MaTH W iHIII JOKYMEHTH, 30KpeMa I0JIO0-
KEHHSI, TIOPSIIKH, MIPOTPaMH, 3aX0]H, IUIaHU, IHCTPYKLii, HOPMH, ajie BOHU
MEPEBAKHO € YACTHHOK a00 JI0JaTKOM JIO0 PIlIeHb 1 BapTi CaMOCTIHHOTO
pO3TIIALy.

[TouneMo 3 KOJEKTUBHHUX 1 KOJIETIaJIbHUX JOKYMEHTIB: HOCIMAHO8, YX6all
ma piwienv. CIIUTBHAM JJIS1 HUX € He TUTBKH KOJEKTHBHUH 1 JEMOKPAaTHUHUM
crnoci® yxBaJIeHHS, ajie CTOCOBHICTh 1 OOOB’SI3KOBICTH JJIs1 BCIX HpAIliBHH-
KiB BiJAMOBIAHOI apXiBHOI yCTaHOBH, HE3aJEKHO BiJl TOrO, Y Opajaud BOHU
y4acTb B iX yXBaJieHHI. Y Cy4YaCHHX YMOBaX HEyXWJIBHO ITiABHIY€ETHCS POJIb
TPY/IOBHX KOJIEKTHBIB, a BIATaK 1 iX 3araJpHUX 300piB a00 KOH(epeHIIii
npencraBHukiB. [locTraHoBu, yxBanu, pimeHHS 300piB KOJEKTHBY Haidac-
Tillle TPHUCBSIYYIOTHCS 3aTBEPIUKCHHIO IMPOEKTY KOJEKTHBHOTO JOTOBODY,
MUTAHHSAM CaMOBPSTyBaHHS, MaTepialbHOTO 1 MOPAJTbHOTO CTUMYJIIOBAHHS
MpaliBHUKIB, TPEJCTABICHHS A0 JCPKABHUX HAropoi, BUCYHEHHs KaHIU-
JaTyp AJIA ydacTi y BUOOpax OpraHiB JepkKaBHOi Biaau Ta iH. Bonu mpu-
HWMaIOThCS TIEPEBAYKHO BIIKPUTUM TOJIOCYBAHHSM OUIBIIICTIO TOJIOCIB, TIPH-
CYTHIX Ha 300pax 4u KOH(epeHIii, a iX MPaBOMOYHICTh BU3HAETHCS, SKIIO B
300pax y3sIM y4acTh HE MEHIIE ¥4 3arajbHOI KUTBKOCTI MpaIliBHUKIB.

3Ba)karound Ha Te, MO0 B YIPABIIHCHKIA CTPYKTYpi apXiBHOI CHCTEMHU
Vkpainu nemani OuIbLIy posib BIJIrparoTh KOJIETiajbHI OpPraHU, 30KpeMa
koserii [lepxaBHoi apXiBHOi ciy»0u, nepkaBHuX apxiBiB AP Kpum, 00-
nacreii, mict KueBa ta CeBacromosisi, a TaKOXX Taki JOpaadi OpraHH INpH
VYxpuepxapxisi, sik: LleHTpanbHa excrnepTHo-nepeBipHa Ta HopmaTuBHO-
MeTonu4Ha Komicii, HaykoBo-BunaBunya, HaykoBo-ekcneptHa, I'pomaschka
paj — BXKJIMBE 3HAYCHHS MAIOTh 1X YXBaH, SIKIi OPOPMIIIOTECS Y hopMi
pilleHb peKOMEHAIIIHOTO XapakTepy. SIK mpaBuiIo, Taki akTH MalOTh MEB-
HY CHOPITHEHICTh 32 CTPYKTYPOIO 1 CKJIaJIalOThCS 13 TBOX B3a€MO3B’SI3aHUX
YACTHH: KOHCTaTyro4oi Ta yxBamtorouoi. Ilicis cTucnoi koHcrararii y mpe-
amMOyITi OIIHKM CTaHy CIpaB i3 TOTO YH 1HIIOTO MHUTAHHA, XapaKTePUCTUKH
HOr0 MO3UTHBHUX O3HAK Ta HEIONIKIB BUKIIAJAETHCA PO3MOPsSAYa YaCTHHA,
sika TouYnHaeThes 31 cmiB “‘koneris BUPIIIMJIA”. PimeHHs migmucyeThes
TOJIOBOIO Ta CEKpeTapeM KOJIeTii, a Horo 3MiCT JTOBOJUTHCS JI0 BiJloMa KOJIEK-
TUBIB IIJIIXOM HaJCHJIaHHS BUTSAry 3 mpoTokoiry abo HaKa3oM BiAMOBIIHUX
KEpIBHUKIB yCTaHOB. Jly)e Imupoka namirpa npobsiem, mio ix po3risgaroTh
KoJerii YKpaep:KapxiBy, IEHTPaIbHUX Ta OOJACHUX apXiBiB 1 YXBATIOIOTh
BIANOBIAHI pimeHHs. Hampuknaza, pilieHHS 3 AOTPUMAaHHS IpPaLliBHUKAMH
apxiBiB 3aKOHOJABCTBA, 30KpeMa aHTUKOPYMIIHHOTO, PEryJIsIpHO YXBallOBa-
mucs yrpojosxk 2009—-2013 pp., 10 T03BOIHIO PO3POOHTH 1 3peatizyBaTu



IIJTUH KOMITJIEKC 3aXO/IiB II0A0 JOTPUMAaHHS 3aKOHOJABCTBA 1 3amo0iraHHs
KOpYyHuiiHUM JisiM. Binbiiicts koneriii aepxaBHux apxiBiB APK Tta o6nac-
Tel CUCTEeMAaTUYHO PO3IJISIal0Th CTaH POOOTH 13 3BEPHEHHSMHU I'POMAJISH 1
YXBAJIIOIOTh BIJIMOBIIHI PIIICHHSI, aHANI3YIOTh XiJ] BUKOHAHHS CBOiX BJjac-
HUX pILLIEHb.

[lepen Tum, SK MEepedTH OO XapaKTEPUCTUKU JAPYroro, HaHOLIbII TO-
IIMPEHOTOo 1 0araTo B 4OMY YHIBEPCaIbHOTO PI3HOBHIY YNPaBIIHCHKUX pi-
IICHb — HAKA318, K KaTerOPUYHOI (POPMHU BU3HAYCHHS 00CSTY 1 3MICTY PO-
00TH, 3a3HAYUMO, 10 HUMH O(POPMIIIETHCS i 000B’I3KOBICTh KOJIET1aIbHUX
pimeHp (yxBaj KoOJETii). Y Takuil crmoci0 YBOAWIJIOCH Y Mif0, HANPHUKIAI,
pimenHs xojerii YkpaepxkapxiBy Bix 21 gepBus 2013 p. mpo yuacts aep-
KaBHUX apXiBiB y 3axojax 3 MAroTOBKW 1 BimzHaueHHS y 2013-2015 pp.
70-piuust Bu3BOJeHHA YKpainu 1 [lepemoru y Benukiit BiTunsnsniil BiiiHi.
l'onoBa YkpaepxapxiBy, IUPEKTOPH apXiBHUX YCTAaHOB BUAAIOTH HAKa3d 3
Kaoposux numawns (MPU3HAYCHHS MPAIiBHUKIB, TICPEMIIIICHHS U TIEpeBEACH-
HS Ha 1MOCaIU, 320X0YCHHS, TPUTATHEHHS 10 JTUCIUIUIIHAPHOI BiIMIOBIATb-
HOCTI); 3 MUTaHb OCHOBHOI JISJILHOCTI (Oprasizailisi poOOTH apXiBHUX ycCTa-
HOB); 3 pe2lameHmy6anus ma HopmamueHocmi (3aTBEPIKEHHS MOCaT0BUX
IHCTPYKLIH, MOJOKEHb, PeXHUMIB 1 rpadikiB poOOTH, HOPMATUBU Hacy Ha
BUKOHaHHS poOIT TOomo). Haka3n MOXyTh HOCHUTH XapakTep pa3oBoi, KO-
pOTKOUYacHO1 abo TpHUBaJIOi Jii, HATPUKIIAA, CTOCOBHO MEPEMIIICHHS YATAIIb-
HOTO 3aJTy B 3B’3KYy 3 OTPUMAaHHSM JOAAaTKOBUX ILJIONI 00 CTBOPEHHS KOH-
KPETHHUX KOJIEKIII JIOKyYMEHTIB Ta JOBIJIKOBOTO amapary 10 HUX Ta iH.

VY mpakTuili apxiBHUX YCTaHOB HaidacTime (GirypymoTh ycmarosui Ha-
Ka3M, B SKUX (DOPMYITFOIOTHCS KOHKPETHI 3aBIaHHs, HAPUKIAI, MIOA0 Bif-
3HAYEHHS BU3HAYHMX JIaT Yy JKUTI JepKaBH 1 PETiOHIB, IOBUICHHHUX J1aT, CKa-
ximo, 200-piuust Bing nHS HapomkeHHs Tapaca llleBuenka, miAroToBKa 10
100-piyus Ykpaincekoi LlenTpansaoi Panu, opranisanii BUCTaBOK IOKyMEH-
TiB, IPO MIATOTOBKY JOKYMEHTAJbHUX MyOIiKaIlii, MiAroTOBKY MPUMIIIEHb
JI0 poOOTH B 3UMOBHMX YMOBaxX i3 BKa3iBKOIO TEpMiHIB iX peasi3ailii Ta KOH-
KpETHHX BHKOHaBIIB. Hepiko ycTaHOBYI HaKa3u BUIAIOTHCS HA BUKOHAHHS
KOHKpEeTHHX 3aKkoHiB Ykpainu, Yka3ziB Ilpe3unenta, ypsaoBUX 1 BIIOMYHX
akTiB. [lesiki HaKa3u HOCATh KOHCMAamMayitHo-yCmaHo84ull XapakTep 1 Buja-
IOTBCS B IIPOIIeCi BUKOHAHHS KOHKPETHUX 3aB/aHb, OB’ SI3aHUX HACIIKAMH
NEepPEeBIPKH CTaHy MPUUHATTA, ONMCYBaHHA a00 30€peKEeHOCTI TOKYMEHTIB,
aKTaMU €KCIIEPTHO-TIEPEBIpHUX KoMiciit Tomo. [Tommpeni Takox ananimu-
KO-y3a2aibHiol04i HaKas, sKi 3e0UTBIIOr0 CTOCYIOThCS MiJABEICHHS ITifl-
CYMKiB pOoOOTH apxiBy 3a KBapTal, MBPidYsl, piK, pe3yIbTaTaMu €KCIIEPTHUX
KOMICIH, pe3yJIbTaTHBHOCTI METOJUIHOT POOOTH, 3B’ S3KIB 13 TPOMAICHKICTIO
tomo. Hanmpuknan, Haka3 mpo cTaH BEACHHS JEPKABHOTO OOJIKY JOKyMEH-
TiB HarionaneHoro apxiBHoro ¢onny, npo BeeykpaiHChbKH OrIsa-KOHKYPC
CTaHy yMOB 1 OXOPOHH IIpalli B apXiBHUX YCTAHOBAX, PO JAOCTYH JIO CIIyX-
60Boi iH(pOpMaIlii apXiBiB Ta iH.



3a3BuYaif, HaKa3 CKJIAJA€THCSA 3 KOPOTKOI mpeamOynu abo 3 KOHCTaTy-
I040i YaCTHHHU, B SIKill OOTPYHTOBYIOTBCSI aKTYalbHICTh, BaXIIUBICTh, MOTH-
BU WOr0 MPUIHATTS, BUKIAJAIOTHCS OOCTABUHH, (PAKTH, IO CIOHYKAIOThH
yIpaBIiHChKE pearyBaHHA. Y pasi, KOJIM MiJCTaBOI0 HAaKa3y € 3aKOHO/IaBUYUI
YU PO3MNOPSIUMI JOKYMEHT OpraHiB JepKaBHOi BiaJu 1 yNpaBiIiHHSI, TO B
npeaMOyJ1i 000B’I3KOBO BKa3ye€ThCS MOTO TOYHA Ha3Ba, HOMep 1 gara. Ha-
npuknan, “Ha Bukonanus Ykazy [Ipesugenra ...”, abo “3 meroro...”. Mix
KOHCTaTYIO4OI0 1 pO3MOPSAYOI0 YaCTUHAMHM 3acTocoByeThes cioBo “H A K
A 3V 10:”, sike IpyKy€eThCs] OKPEMUM PSAJIKOM. Y BUNAAKY, KOJIM KOHCTaTa-
1iffHa YacTHUHA BiZICYTHS (HEMa€ NMPUYMH JUIs pO3’ICHEHHs), HaKa3 BUKJIa1a-
€ThCcsl 0e3 cioBa “‘Hakazyr”. HaliwacTinie 1€ CTOCYeThCS HakKasiB 3 KaJpo-
BUX Ta ONEPATUBHHUX MUTAHb.

Posnopsimay wactuHy GopMyIIOIOTH y HaKa30Biil GopMi, KOKEH MyHKT
SIKOT MICTHTP BiJITIOBIJIi HA TPU KIIOYOBUX MUTaHHS: 1m0 pooutu ? Komy po-
o6utu ? Jlo sikoro yacy BukoHaTH? KokeH IyHKT HyMepyeThCsl apaOChbKHUMHU
nudpamu, a Ipy HAIBHOCTI MIAMYHKTIB — JIiTepaMu a,0,6 abo nudpamu 1./,
1.2 tomo. ®opmynroBaHHS MYHKTIB MOXE MOYMHATHUCA 1 O€3MOCepeHbO 13
3a3HAa4YeHHs [MOCAIM Ta MPi3BHUIIA BUKOHABIS y JaBaJbHOMY BiIMiHKY. 3a-
BEpUIYyBaTH JOKYMEHT MNPUUHATO MyHKTamu: “KOHTpOJh 32 BHUKOHAHHAM
HaKa3y MOKJIACTH Ha (BKa3yeThCs MOCaAa 1 MPi3BHILE Yy 3HAXITHOMY BiIMiH-
Ky)” Ta “Haka3 moBectu 710 Bijoma ...”. Haka3 moBUHEH MiCTHTH 3ar0JI0OBOK,
naty i Homep peecrtpariii. Hymepartis BeneTbcsi yIpoaoBK KOKHOTO KaJIeH-
JTApHOTO pOKy okpeMo. Hakas Bi3yeTbcsi roprcToM abo 0coboro, Ha Ky TO-
KJIaZieHa IIpaBoBa ciiy:k0a, OyXraaTepoM Ta 1HIIMMH MOCaJ0BUMHU 0co0aMu,
SIK1 MarOTh BIJHOIICHHS JI0 HOTO 3MICTY, a BIITaK I IMMUCY€ETHCS KEPIBHUKOM
BIJIMOBITHOTO apXiBHOTO BIJIOMCTBa YM yCTaHOBH, a B pa3i HOro xsopoOw,
BIIpSA/IKEHHST YW BIAMYCTKH — BUKOHYyBadeM 00OB’s3KiB a00 3aCTyIHHUKOM.
SIKII0 Haka3 CympOBOIKYETHCS OJATKaMM, TO iX Ha3BH MOJAIOTHCS IMEPEs
nianucoM. BiH BcTynae B cuily, sIK IPAaBUJIO, 3 MOMEHTY IiANHCAHHS.

Habnmxennmu 3a mpu3HAuEHHSM Ta 3MICTOM JI0 Haka3iB Pi3HOBHIOM
YIPaBIIHCHKUX PILICHb € PO3NOpA0dCeHHs K aKT IM0cajgoBoi ocodbu abo
YCTaHOBH, 00OB’3KOBUI IS MPAILiBHUKIB, SKMM BOHO aJpecyeThes. 1X
o(opmIIeHHS BIIPI3HAETHCA BiJl HAKa3y TUM, IO 3aMICTh CJIOBa ‘‘Haka3yo”
pxuBaetbesa “30BOB'SI3VI0”, “BUMAI'AIO”, “IOPYYALO”, “ITPOIIO-
HYI0”, “IO3BOJIAKO”. BoHm, 3a3BW4Yaii, MPHUCBSIYYIOTHCS BHUPIMICHHIO
ONEpaTHUBHUX MUTaHb 1 MOXYTb HOCUTH SIK MUCHBMOBWIA, TaK 1 YCHUH BU-
risiA. Po3mopspkeHHsT MOXKYTh BUAABAaTH HE JIMIIE TEpIli KePiBHUKH, ale i
iX 3acTymHHKH y Mekax iX kKommereHIii. Haioinmpm nommupenoo Gopmoro
PO3MOPSKEHBb B apXiBaxX € T03BOJIM HA KOPUCTYBAHHS TOKyMEHTAMHU y YH-
TaJbHUX 3aJlaX, Ha iX KOIMIIOBaHHS TEXHIYHUMH 3ac00aMH, Ha MPOBEICHHS
eKCKypCiii B apXiBu TOIIO. Po3mopsmkeHHIM 0pOpMIISIETHCS TUTAHOBA 1 TT0-
3aIlUIaHOBA IEpeBIpKa HAsBHOCTI Ta CTaHy 30€peKEHOCTI apXiBHUX CIpaB Y
CXOBWIIAX, 3BIPSHHS iX 3aroJIOBKIB 3 OMHUCAMHU, 1ICHTH(IKAIis TOKYMEHTIB.
OcCoOnuBICTh PO3NOPSIKEHb TOJATAaE B TOMY, LI0 BOHH, SIK IPaBHIIO, Ma-



I0Th 0OMEXEHHH TepMiH Jii 1 CTOCYIOTbCSA BY3bKOTO KOJIa TIOTOYHUX MUTAHb,
CKa)XIMO, JTOOTIPAIfOBaHHS JJOBIJKOBOTO Ta OOJIKOBOTO amapary apxiBy Y
3B 13Ky 3 IIOMOBHEHHSM (DOH/IIB, PECTaBPAITIEI0 TTOMIKOKEHUX JOKYMEHTIB
a00 pO3IIyKOM BiJICYTHIX CIIpaB y pasi iX HEBUSBJICHHS, POBEICHHS BUCTa-
BOK. Ilicist mianucaHHs TEKCTy pO3MOPSIKEHHS HAa HbOMY, SIK 1 Ha Hakasl,
CTaBHUTHCS I€YATKA, & TAKOK MOXKE POOUTHCS MMO3HAYKA PO BUKOHAHHS.

Pi3HOBHJIOM pPO3MOPSAAYUX AKTIB BUCTYIA€E 6KA3I6KA, SKA BIJIAETHCS
YCHO JJisi BUPILIEHHS KOHKPETHUX 1 ONEpPaTHMBHMX 3aBJaHb 3A€0LIbIIOTO
Oprasi3ariifHoro, TEXHOJIOTIYHOTO a00 METOJAMYHOrO Xapaktepy. B ap-
XiBHIA cepi HAWOUIBII IIMPOKO 3aCTOCOBYIOTHCS BKa3iBKHU-pEKOMEHIALi
1010 MpUHMaHHs-TIepelaBaHHs JOKYMEHTIB Y 3B’SI3KY 31 3MIHOIO OXOpPOHIIS
¢doHIiB a00 peopraHizailiero apXiBy, MPOBEACHHSIM MOMEPEIHbOT CKCIIEPTH-
3M I[IHHOCTI JOKYMEHTIB, a TaKOX 13 NMHUTaHb KOHTPOJIO 3a JOTPUMAHHIM
HOMEHKJIaTypH 1 CKJaay ClpaB, BUAABAHHS JTOKYMEHTIB IHIIUM apXiBHUM
yCTaHOBaM y THUMYAacOBE KOPUCTYBaHHA (3 0OOB’S3KOBUM O(OPMIICHHIM
BIJIMOBITHOTO AaKTy), METOAWKH (OHAYBAHHS 1 ONMHCYBAaHHS JIOKYMEHTIB,
CTBOpPEHHS apXiBHUX KOJEKIiH, nepeminieHns (GouaiB Touio. Bka3iBku Mo-
JKYTbh CTOCYBATHCS 1 TEXHIYHOI €KCILTyaTallii eJIeKTPO- Ta MPOTHUIIOKEKHOTO
YCTaTKyBaHHs, 3a0€3MEYCHHS TEMIIEPAaTypPHO-BOJIOTICHOTO, CBITJIOBOTO, a Ta-
KO CaHITapHO-TIT1IEHIYHOTO PEKUMY, BUTOTOBJICHHS Ta PEMOHTY CTEJIaXiB.
Hanpukman, y 3B°s3Ky 3 BUXOJIOM i3 JlaJly KOMIT IOTEpHO-iHPOpPMaLiHHOT
CHUCTEeMH B apXiBi TUPEKTOpP MOKE HaJaTH BKa3iBKy 3aCTyITHHKY 3a0e3Iie-
YUTH, CKAaXIMO, B TPUIACHHUNA TEPMiH PEMOHT 1 3aMiHy oOJaJHaHHS Ta BiJ-
HOBJICHHSI (DYHKIIIOHYBaHHSI CUCTEMH.

Oxpemoi yBaru 3aciIyroByIOTh pe30/toyii KepiBHUKA YCTAHOBH YH ITiJl-
pO3.lLy, SIKI HAANMUCYIOTHCS HAa JUIOBMX JOKYMEHTaX y IpaBOMY KYTi Haj
ix Ha3BOIO y (hopmati JOpyuyeHb, aAPECHUX 3aBAaHb ab0 T03BOJIIB (B OKpe-
MHUX BHIAJKaX PE30JIOIii MOXYTh BUKJIAJATHUCS HAa OKPEMOMY apKymli 3
000B’3KOBUM 3a3HAYEHHSIM PEECTPalifHOrO HOMEpa Ta JaTh JOKYMEHTA).
Humu odiuiiiHo 3akpiluitoloThCsl PO3MOPSAIKEHHS KEpiBHUKA YCTaHOBH,
HOTro aJipecHICTh, YMOBH 1 TEPMiH BUKOHAHHS. Pe3outroris mianucyeTbes Ke-
PIBHHKOM, CTaBUTbHCS J1aTa, a ii 3MICT (DIKCYeThCS Yy KHM31 peecTpariii ToKy-
MeHTIB. SIkiio B pe3oimonii (irypye aekiibka BUKOHABIIB, TO OpraHi3allis
pPOOOTH MOKIJIAAAETHCS HA 0CO0Y, Ha3BaHy MEPILO0. 3a3BHYAM, Y Pe30IIIOLi-
X 3a3HAYAIOTH: ‘710 BUKOHAHHA, 710 Bioma”, “mpoury MmiAroTyBaTH BiIoO-
BiJIb”, “mporry iH(popMyBaTH MiCJs 3aBEpIICHHS TEPMiHy BUKOHAHHS abo
“Impoiiry JTOMOBICTH NIPO BUKOHAHHS Ta iH. Pe3omtomii MatoTs hopmymioBa-
THCSI KOPEKTHO, YiTKO, SICHO 1 3p03yMUIO 3 THM, 00 HE BHHHKAJIA TIOTpeda
B JIOAATKOBUX IMOSICHEHHSX.

3aranbHi NpaBWiIa 1 peKOMEHJAIlI] [0/10 MATOTOBKU ¥ ONPHIIIOJHEHHS
YIPaBIiHCHKUAX JTOKYMEHTIB BHKJIQJICHI Y YHUCICHHHUX TpAIX i3 TOKyMEH-
TO3HABCTBA Ta JIJIOBOJICTBA '. ABTOPH 3a3HAYAIOTh, 1110 BCI BOHH, HE3AICKHO
BiJl BH]ly, MalOTh OyTH HAayKOBO OOTPYHTOBAaHUMH, T'PAaMOTHUMH, 3aKOHHU-
MU (TOOTO HE CYNEpe4YHTH 3aKOHaM i HOPMATHBHUM aKTaM), SCHUMH, YiT-



KHMH, HECYNIEPEWINBUMHU. 3BEPHEMO yBary i Ha Te, II0 MHUCbMOBI PillICHHS
(IKCYIOTBCS HA CHeMiabHUX (iPMOBHUX OJIAaHKAaX YCTAaHOBHU 3 BIIMOBITHUMH
pexBizuTamu. OOOB’A3KOBUM 1X KOMITOHEHTOM € HasBHICTh 3arojIoBKa po3-
MOpSIYOTr0 JAOKyMeHTa, Hampukian: “Ilpo mikHapomHe CHiBpOOITHHIITBO
apxiBHUX ycTaHoB ... ”, “IIpo nikBigauito (peopranizamito) Bty ...” abo
“3 ocoboBoro ckiamy”.

HaifOinbl1 MOmMpPEHUM pI3HOBHJOM KOJIEKTUBHHMX PILIEHb € YXBaJH
Kouteriii JlepskaBHOT apxXiBHOI CiTy:)kOM YKpaiHH, IEHTpaNbHUX AP KaBHUX
YCTaHOB, TaTy3eBUX apXiBiB. SIK BiIOMO, KOJIETii MPEICTaBISIIOTH COOOO JIe-
MOKpATH4YHO c(OPMOBaH1 KOJIEKTHUBHI KOHCYJIbTaTUBHO-10Paa4l OPTraHHu, sKi
MIPOBOASATHCS, 3a3BUYAld, 1]l TOJIOBYBaHHIM IEPILOi 0COOU 1 CIy>KaTh 3aco-
O00M OOMiHY JyMKaMH, TOTO/DKCHHS 1 MPUHHSATTS BiIIMOBIAHOTO DIllICHHS.
BoHnu yXBasorOThCS HUISIXOM TOJIOCYBAaHHS, IMiAMUCYIOTHCS TOJIOBYIOYMM Ta
cekperapeM i HabyBarOTh IOPUANYHOI CHUJTH TICHISI BUAAHHS BiJIMOBITHOTO Ha-
Kazy.

BigmToBxyrounch Bl KIFOYOBOI [yMKH IIPO T€, 1[0 poOOTa 3 ynpaBiliH-
CHKUMH PIIICHHSMH — 1€ HE OJHOPAa30Ba Jisl, a TPUBAIHM MTPOIIeC,3a3HaYNMO,
IO BiH BKJIIOYAE IIOHAWMEHIIE CiM Jy)Ke BaKJIMBHX €TAIliB:

— aHaJi3 MOTHUBIB, OOTPYHTYBaHHS JOIUIBHOCTI Ta METU TIPUHAHATTS Pi-
HICHHS;

— 30ip iHdopMarii i BU3SHAYCHHS JIOACHKHX 1 MaTepiallbHO-TEXHIYHUX
pecypciB, HEOOXiTHUX ISl BUPIIIEHHS TIpo0ieMu (TIepeMillieHHs apXiBy a0o
OCBOEHHSI HOBUX apXiBOCXOBHII, a00 3aMiHa eNeKTpooOIaHaHHS Ta iH.);

— MIJrOTOBKA aJbTEPHATUBHUX TEKCTIB YIPABIIHCHKUX PIIIEHB;

— BHUOIp aTbTEpHATHBH i JJOKYMEHTAJIbHE OOPMIICHHS TIPOCKTY PillleH-
HS;

— aJPECHICTh 1 KOHKPETHICTh PIllICHb;

— MIJMUCAHHS ¥ ONPWIIOTHEHHS PIIIEHHS Ta 03HAHOMIIEHHS 3 HUM KO-
JIEKTUBY Ta BUKOHABIIIB;

— peaini3zalisi, KOHTPOJb Ta MiJBEIEHHS MiJICYMKIB BUKOHAHHSM YIIpaB-
JIHCBKUX PIllICHB.

KoxeH 13 mux eramiB Mae CBOIO TPHBAIICTh, 3MICTOBHE HAIIOBHEHHS
1 cnetudiky poOOTH 3aleXHO BiJ (OpPMH, MPU3HAUCHHSA 1 TEPMIHY BHUKO-
HaHHA PilIEHHs: OCTaHOBA, HAKa3, PO3MOPSKECHHS, BKa3iBKa, PE30JIOLIis.
OO0O0B’A3KOBUM Il KOX)KHOTO PI3HOBHIY pIllIEHb € BpaxyBaHHS 3arajbHOI
CTpaTerii po3BUTKY apXiBHOI CIpaBH, KOHKpPETHU3allisl TAKTUKH, a BIATaK, ii
peamizalis y BiIIOBIIHUX ITYHKTaxX PO3MOPSAYMX JOKyMeHTIB. PoboTa Haz
HUMH ITOYMHAETHCS 3 MOTHBAIlll, TOOTO 3 YITKOrO BH3HAYEHHS METH, 00-
IPYHTYBaHHS HEOOXITHOCTI BiJIMOBIHOTO PIllIEHHS, OLIIHKK CUTYaIlii, aHai-
3y CTaHy CIIpaB 1 IPOrHO3YBaHHS OYIKYBAHUX PE3yJIbTATIB. Y CHILIHICTD LIUX
€TaImB 3HAYHOIO MIPOIO 3aJICKUTH 1 BiJl CTHIIIO pOOOTH KEPiBHHUKA.

[TpuGiYHUKHN I1IOBOTO 1 IEMOKPATUYHOTO CTHJIIO IPArHyTh JOJIYyYUTH
70 poOOTH Ha KOKHOMY €Talll sikoMora Ouiblie CHiBpOOITHUKIB, BUCIIyXa-
TH 1 BpaxyBaTd iXHI MPOMO3MIIil, IPUCITYXaTUCh IO TIOpaa TOIIo. Bimomuii



aMEpUKAHCBKUHM JOCHIAHUK TBOpUMX pimeHb A. OcOOpH BUCIOBUBCA 3a
BIZJOKpEMJICHHS TIpOIlecy IreHeparlii i1eil Bix iX KpUTHKH, 3alPONOHYBaBIIH
KOHIIETIIIIO “MO3KOBOTO MITypMY . AJIITOPUTM TIPOIIECY TOJISATAE B TOMY, 1110
JUTS TIATOTOBKYM BaYKJIMBHX, MPUHIIUIIOBUX YIPABIIHCHKUX PIIIIEHb CTBOPIO-
I0ThCS JIBI TPYIU: CIELIANICTIB, 34aTHUX J0 F€HepyBaHHS HOBHX 1]IeH, ro-
TOBUX TOJATH Hal(paHTACTUYHINI, HECTAaHAAPTHI mporo3ullii. J[pyra rpymna
3 HECTEPEOTUITHUM CKJIAJJOM MUCIICHHS, TMOKIUKaHA KPUTUYHO TMpOaHali-
3yBaTH IIi iJiei i 3poOUTH BIAMOBI/IHI BUCHOBKH. BifgTak, Ha OCHOBI IIbOTO
aHaJTI3y 1 BUCJIOBJICHUX BHCHOBKIB KEPIBHUK BiJIOMpae ONTUMAILHUK Bapi-
aHT 1 YXBAJIOE OCTaTOYHE pileHHs. [IpakTHKyeTbcs 1 METOX ““BUIIPABIICH-
HSl TIOMWJIOK™, CYTHICTb SIKOTO B TOMY, IO MiJTOTOBIEHUH NMPOEKT HaKazy
YH PO3MOPSKEHHS, CKaKIMO, TUPEKTOpa apXiBy PO3CHIAETHCS KEPiBHUKAM
MiAPO3IUTIB IS TIONIEPETHFOTO OOTOBOPEHHS, BHUSBJICHHS CIA0KHX MICIb,
YCYHEHHS HE/I0MIKiB, YHECEHHS IPOMO3HIIIH 1 KOPEKTUB. 3 ypaxyBaHHSAM BH-
CJIOBJICHUX 3ayBa)XCHb YXBAIIOETHCS OCTATOYHHUI BapiaHT pimenHs. [lomi-
6Ha poOoTa MOXE MPOBOJUTUCH 1 B yCHIN (pOpMI HA BUPOOHMUYUX Hapaaax.
HaTtomicTh, NpUXMIBHUKA KOMaHHO-aJAMIHICTPATUBHOT'O Ta aBTOPUTAPHOTO
CTHJIIO KePIBHHUIITBA CXWJIbHI YXBAIIOBATU PIllIEHHS KyJIyapHO, 03 IMIMPOKO-
ro o0roBopeHHs1 ab0 i MPOCTO OAHOOCIOHO. SIK 3acBimdye MpakTHKa, TaKi
pileHHS 37e01UTBIIOTO BUABIISIOTHCS MAIOS()EKTUBHUMU.

B ymoBax cyyacHMX IHHOBAIlIHHMX TEXHOJIOT1 MOKHA ONTHUMI3yBaTH
Ta palioHajJi3yBaTH YIPABIIHCHKY (YHKINIO pillleHb, MOBHIIIE CKOPHCTA-
TUCSI KOMIT'IOTE€pOM, iH(QOpMaLiiHUM MOTEHIiaJoM [HTepHeTy, MOKIMBOC-
TSAMHU €JIEKTPOHHOI MOIITH, OOYMCIIOBAJIBHOI TEXHIKH, OCOOJIMBO IS 30U-
paHHsI, ONPAIOBAHHS Ta aHAi3y CTATUCTUYHUX aaHux’. CTBOpPIOBaHI HUHI
iHpopManiliHi cucTeMu YKpaepKapxiBy, HEHTPAIbHUX 1 MICIIEBHX apXiBHUX
YCTaHOB, iX 0a3u NaHUX MalOTh CIYT'YBaTH ¥ IHCTPYMEHTOM OOpOOKH Bimo-
MOCTEH, HEOOX1THUX JIJIT MOTHBAIlil THX YW 1HIIHMX PIllICHb, MiBUIICHHS 1X
SKOCTI, OpraHi3alii Ta KOHTPOJIIO 32 X BUKOHAHHSM.

3aBeplIaIbHUM, aje HE KIHLEBUM €TarloM PO3pPOOJICHHS Ta MPUUHATTS
YIpPaBIIHCHKUX PILIEHb € OpraHizallis iX BUKOHAHHS Ta KOHTPOJIb 33 IUM
npouecoM. Came 1151 CTaisg J03BOJIsI€ BCTAHOBUTH CBOEYACHICTh a0 3ami3Hi-
JICTh IPUHHSTTSA PillleHb, X ONTUMAIBHICTH 200 HEONTHMABHICTH. [ 010BHE
il 3aBIaHHs — CIIPHUSTH JOCATHEHHIO KIHIIEBHX PE3yJIbTaTiB, TOOTO peami3arlii
MmeTH. [IpakTuka apXiBHUX YCTaHOB BHpoOWiIa LTy cucteMy (Gopm, croco-
0iB 1 METO/IiB OpraHi3arii poOOTH i KOHTPOJIIO SIK 32 XOJ0M BHKOHaHHSM pi-
IIeHb, TaK 1 MiABEACHHAM IiJICYMKIB. ﬁneTLCﬂ, HaIPUKJIA, PO JOBEACHHS
pillIeHb 1O BUKOHABIIIB Ta 1X 1HCTPYKTYBaHHS B pasi MOTpeOH, BU3HAUCHHS
NPiOPUTETIB, 3a0€3MEeUYeHHS pecypcaMu, KOOPAHHALII0 poOOTH, PO NOTOYHE
1 pyOikHe iH(pOpMyBaHHS PO BUKOHAHHS MYHKTIB PillIEHb, PO CTBOPEHHS
pobounx rpyn abo KoMicii aHamizy mpoBeaeHOT poboTH; 30ip 1 aHaJi3 ore-
paTHBHOI 1 pyOixkHOI iH(OpMaIlii; mepioTuYHe 3acyXOBYBaHHS KEPiBHHUKIB
MiAPO3IUTIB 1 BUKOHABIIB; NMPUKIHIIEB] 3BITH W, Y BHUIAAKYy HEOOXITHOCTI,
ix oOroBopeHHs. Y MOPAIKY 3aKIIOYHOTO KOHTPOJIIO MPOBOAUTHCS IMiJACYM-



KOBWI aHaji3 BUKOHAHHS 3aBJIaHb, YCTAHOBJIOIOTHCS BIJIXWUJICHHS BijJ HUX,
3’ICOBYIOTBCS iX MPUYMHHU, Y3araJbHIOETHCS HAOYTHH JOCBif, BUHOCSATHCS
MOBYAJIbHI YPOKH, ONpPalbOBYIOTHCS 3aXOMM Ha IepcrekTuBy. Ha mpomy
eTarti, fK 1 Ha MONepeHiX, KO)KeH KePIBHUK 1 MPAI[iBHUK MAIOTh YCBIIOMUTH
BKJIUBICTH CIIJILHOI 1 351aromkenoi pooortu. [lomonanns crepeorumy, HiOH
NPUAHATTS PIlICHh — (QYHKINSI HadajdbHHUKA, a iX BUKOHAHHS — 3aBIaHHS
nigneriaux. HeoOXigHO CTBOpPIOBATHM KOMYHIKaTHBHO-iH(OpMalliiiHe IoJe,
CIPUATIUBUIA NICUXOJOTIYHUI KIIiMAT, MiATPUMYBATH TyX B3a€MOJIOTIOMOTH
1 B3aeMOpO3yMiHHS, ()OPMYBATH MOYYTTS MEPCOHATBLHOI 1 KOJICKTHBHOI BifI-
noBiganeHOCTI. He MOKHa irHOpYBaTH po3’SICHIOBAJIbHY i BUXOBHY pOOOTY
B KOJICKTHBAaX apXiBiB y Mpoleci NPUHHATTS, BUKOHAHHS PILICHb Ta IiJBe-
JICHHSI TTiJICYMKIB.

[To6i>xHO HaramaeMo, IO B CTPYKTYpl apXiBHOI CUCTEMH YKpaiHU CTBO-
peHa BiAMOBiAHA ajMiHiCTpaTHBHA 0a3a KOHTPOJIO 32 BUKOHAHHSM PO3IO-
paguux MokyMeHTiB. Tak, B YKpaepkapXiBi 3arajdbHHi KOHTPOJIb 3a Ji-
STBHICTIO apXIBHUX YCTAHOB 1 BUKOHAHHS HHUMH YIPABIIHCBKUX DIlICHb
MOKJIaJICHO Ha JieMapTaMeHT Ooprasizallii apXiBHOi poOOTH 1 HOro BiAILI Op-
raHizauniiHo-aHamiTHYHOI poOotu. Y nepkaBHuX apxiBax APK, obGnacrei,
Mmict KueBa ta CeBacTomnons ms AUISHKA 3a0€3MeUy€eThCs TI0-Pi3HOMY: B OJI-
HUX YCTAHOBAaX BHMOKpEMJIEHI MMOCAaW 3aCTyIMHHKA IUPEKTOpa-HavyaJbHUKA
BIJIIUTY OpraHizauii Ta KOOpAMWHAILli apXiBHOI CIIpaBH, KaJIpOBUX IMUTAaHb Ta
KOHTPOJTIO 32 BUKOHAHHSIM JIOKyMEHTIB OpPTaHIB BJIaJlH, B 1HIITUX - KOHTPOJIb
32 BUKOHAHHSAM PillleHb TIOKJIaICHO Ha OpraHizarifHo-aHATITHYHI BiIJIUTH.

Ha namy nymky, BapTo 1€ pa3 HaroJOCUTH Ha 00OB’SI3KOBOCTI yNpaB-
JHCHKUX PIillIeHb, FOPUIUIHOMY aCIIEKTi, HA TTPABOMIPHOCTI Ta 3aKOHHOCTI
ix mpuiiHaTTa. [0 TOrO XK, SK 3acBiAUye NMpakTUKa apxXiBiB, TPAIUISIOTHCS
BUIAJKU IOPUAUYHO HEKBaJi(hiKOBAHOTO O(OPMIIEHHS HakKasiB 1 po3mopsi-
JKeHb, BUKOPUCTAHHS 3acTapijiol MpaBoBoi 0a3W, MOPYIIEHHS 3aKOHOJAaB-
cTBa, Hacamiiepes LluBinmpHOTO KOzekey Ta Komekcy 3akoHIB YKpaiHH Mpo
MPALIO MIO/I0 MPUHHATTS Ha poOOTY Ta 3BUILHEHHS MPAI[iBHHUKIB, YKIaIaHHS
KOHTPAKTIB, KOJIEKTUBHUX IOTOBOPiB, HAJaHHS BIAIYCTOK, MaTepialbHOTO
320XOUYEHHS Ta MoKapaHsb. Lle 1me pa3 miaTBepKye, HACKUIBKH BaXIJIUBO BiJl-
MOBIAAJIHO CTAaBUTHUCH J0 POOOTH 3 YIPABIIHCHKUMH PIILICHHSIMHU.

Ha 3aBepiieHHs 3a3Ha4UMO, IO PO3IOPSAYi PIlICHHS SIK HA MANepOBUX
9YM eJIEKTPOHHHUX HOCISX, TaK 1 YCHI € CKJIaJ0BOI0 YAaCTHHOIO JTOKYMEHTY-
BaHHS BCi€i yIMpaBIiHCHKOI JIsJILHOCTI, a iX MiJArOTOBKAa Ma€ BiJNOBiAaTH
Jiep>KaBHUM CTaHJapTaM OpraHi3aliifHO-po3Mnopsauo0i TOKyMEHTallii SK Heo-
JIMIHHOI YMOBH YCIIIHOI TisUTPHOCTI apxXiBHOi ycTaHoBW. Oprasi3ariiitHo-
ylpaBJliHCbKa JOKYMEHTallisl yHOpMOBaHa JlepaBHUM Kiacu]pikaTopom
ynpasiiHcbKkoi JokymenTauii JJK 010-98, 3atBepmxenum [lepxcrannaprom
VYxpainu Big 31 rpynus 1998 p., skuit odimiitHO 3aKpiruIrOe BUIM HOMIHATIB
JOKYMEHTIB Ta iX rpynyBaHHA. Hanpukman, Hakas (po3nOpsiiKeHHs) Ipo
npuiiManHsa Ha po6oty — koa 0301 001; Haka3 (po3nopsaKeHHs) Mpo nepe-
BeZleHHS Ha 1HITy poboTy — kox 0301005 Tomo. OpranizamiiHo-po3nopsada



nokymenTaltis (OPJl) y cBoro 4epry moJauIseThCs Ha MiJKIAcH 3 BiJIITOBII-
HUMU HOMIHAJIaMU: TOKYMEHTAIlisl 3 opranizaiii cuctem ynpasiiaas (0201)
Ta opraxizaiis mporeciB ynpapmiHHA (0202), KOXeH 3 SAKUX CKIATA€ThCS
3 BIAMOBIAHMX MArpynu. Jlep>kaBHUM Kiacu(ikaTOpOM YCTaHOBJICHO HE
TIIBKU KOJIM, ajie ¥ CKJIaJ PEKBI3UTIB PO3MOPSAYUX JOKYMEHTIB, MOPSAIOK
odopMIIeHHS TX TEKCTIB’.

ApXiBHI yCTaHOBHM MOKJIMKAaHI TMOKa3yBaTH NPUKIAL 3pa3KOBOTO J0-
KyMEHTO00Ir'y, HEyXWJIBHOTO JOTPUMAHHS BHMOT JI0 HOPMAaTHUBHHX AaKTiB
y TIOBHIM BiJMOBITHOCTI 10 3aKOHOJABCTBA Ta MOBHOBA)KEHBb, BUXOMISIUU 3
TOTO0, IO YKpAEp)KapXiB € IEHTPAIbHUM OPraHOM BIIaJH, HA SIKAW TMOKIIA-
JIEHO 3a0e3MeueHHs peani3alii Jep>KaBHOI MOJIITUKA HE TUIbKU B apXiBHIN
cdepi, ame ¥ B opranizamii TiJTOBOACTBA, HAJaroKEHHS B3aeMOJIi B I
CIpaBi 3 IHIIMMHU OpraHaMU JEepKaBHOI BUKOHABYOI BJIaJM Ta TPOMAJCHKHU-
MU 00’ eqHaHHAMA. KOHTPOITb 3a MisUTBHICTIO CITYO0 IIJIOBOJICTBA HA MICIISIX,
B OpraHax MiCIIEBOTO CaMOBpSIyBaHHS, Ha MiJINPUEMCTBAX, B YCTAHOBAaX i
Oprasizalfisix He3aJeKHO Bil (OPMH BIACHOCTI, TPOMAJCHKUX 00’ €THAHBb
MoKJaZieHo Ha aepkapHi apxiBu AP Kpum, oGmnactei, apxiBHI BiiIiau Ta
CEKTOPHU MICHKUX 1 pallOHHUX JCpKABHUX aIMIHICTPAIIii.

TakuM 9MHOM, NPUHHATTSA Ta OpraHizallis BUKOHAHHS YIPaBIIHCHKUX
pIlIEHb HAJEKUTh J0 KIOYOBHUX MPOOJIEM apXiBHOTO MEHEKMEHTY. BoHu
BUCTYNAIOTh JII€EBUM CHOCOOOM e(heKTHBHOTrO BILTHBY JlepaBHOI apXiBHOI
ciy>x0u YKpaiHu, ycix i CTpyKTyp, KepIBHUKIB apXiBHUX yCTAHOB Ha JAisJIb-
HICTh KOJIEKTUBIB, MIAPO3/UIIB 1 KOHKPETHUX MPAlliBHUKIB 3 METOIO yCIHIill-
HOT'O BUKOHAHHS HUMH (DYHKIIIH, BUPIIICHHS MMEPCIIEKTUBHUX Ta ONEPATHB-
HUX 3aBllaHb. EQEeKTHBHICTD pillleHh BU3HAYAETHCS MEPEAYCIM TOTPUMAHHIM
HAYKOBHX MPUHIMIMIB 1X MiATOTOBKH, MiHIMI3aIli€l0 Cy0 €KTUBHUX MMiIXOMAIB
y HOCTaHOBIII 3aBJaHb, iX OOIPYHTOBAHICTIO, ONTUMAJIbHICTIO, KOHKPETHIC-
TIO Ta CBOEYACHICTIO TIPUHAHSATTS, JIEBICTIO OpraHizailii Ta KOHTPOJO 32 BH-
KOHAHHSM PIIICHb.
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BersicHsieTest CyIHOCTB, MECTO, POJIb U CHENU(HKA YIPABICHIESCKUX PELICHUI
B CHCTEME apXUBHOI'O0 MEHEPKMEHTA, aHAJIM3UPYIOTCSI OCHOBOIIOJIOKHBIE IPUHIIMIIBI
UX [TOATOTOBKY, IPUHATHUSA U peajln3alliy Kak Ha ypoBHe I'ocyjapcTBEHHOHN apXUBHOM
CITy’)KObI YKpawWHBI, TaK M B TIpelesiaX PETHOHAIBHBIX CTPYKTYpP M OTAENBHBIX
apXMBHBIX yUpexIeHuid. PaccmarprBaeTcss OTEUeCTBEHHBIH M 3apyOCKHBIH OIBIT
NPUMEHEHHs YIPaBICHYECKUX PEIIeHUH, OOOCHOBBIBAIOTCS IIYTH U CIOCOOBI
MOBBINICHUS UX 3()(HEKTUBHOCTH U ICHCTBEHHOCTH B apXWUBHOU cdepe.

KnroueBble c10Ba: apXUBOBEIECHUE, ApXUBHBIM MEHEKMEHT, YIIPaBICHYECKas]
JOKyMEHTalUsl, YIPaBICHYECKUE DPELICHUs, IPUKa3bl, PACHOPSIKEHMs, yKa3aHWs,
PE30ITIOINH, KOHTPOIIb, HCIIOJIHEHNE pelIeHnH, 3 (HEeKTUBHOCTD peIIeHHUI.

There are considering the core, place, role and specific of the managerial de-
cisions in the system of archival management, analyzing the fundamental princi-
pals of their making, adoption and implementation at the State Archival Service of
Ukraine and within the regional structures and separate archival institutions. Also
author considers the domestic and foreign experience of administrative decisions,
grounds ways and means to improve their efficiency and effectiveness in the field
of archives.
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documents; the administrative decisions; the orders; the instructions; the resolu-
tions; the control; the implementation of decisions, the efficiency of solutions.



